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HaCTOSIHICC ITOJIOKCHHUC paspa60TaH0 B COOTBCTCTBHMH U HAa OCHOBAHHNU

CIEAYIOIIUX HOPMATUBHBIX aKTOB:
— Tpynosout Konekc Poccuiickont denepannu;
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ot 31 mas 2013 1. Ne 235 «O0 yTBepKACHUN METOJUYECKUX PEKOMEHJIAIMKN IS
dbeneparbHBIX OPraHOB MCIHOJHUTEIBLHOW BJIACTH 10 pa3pabOTKE THIOBBIX

OTpaCJIEBBIX HOPM TPYIay;

- [Ipuka3 MuHHCTEPCTBA TPY/Ja U COLMAIBHOM 3amuThl Hacenenus PO
ot 30 centsiopst 2013 1. Ne 504 «OO0 yTBEep>KIEHUU METOUYECKUX PEKOMEH IAIIH
JUISL TOCYJTapCTBEHHBIX (MYHULMIAIBHBIX) YUYPEXKICHUN IO pa3pabOTKEe CHCTEM

HOPMUPOBAHUS TPYAa».
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1. O0mue moJioxKeHus

1.1. Hacrosee nonoxenue (naigee — [lonoxenue) «O cucreMe HOpMHUPOBAHUSA
TpyAa paOOTHUKOB MYHHIIMIAIBHOTO OIOPKETHOTO YUPEKACHHUS KYJIbTYPHI
MeMopHuanbHbI KoMmIieke «I[lobema» ycraHaBmuBaeT MOpPSIOK (OPMHUPOBAHUS
CHUCTEMBl HOPMHPOBAHHUS Tpylda pPaOOTHUKOB MYHHUIIUIAIBHOTO OIOKETHOTO
YUPSKIEHUS KyJIbTYpbl MeMOpHanbHbI Kommuieke «lloGema» (mamee —
YupexxaeHnue) moaBeAOMCTBEHHOTO YIPABICHUIO KYJIbTYPhl U PA3BUTHS TypH3Ma
agMUHUCTpanuu ropoaa Yebokcapsl (anee — YupeaurTenn)

1.2. Tlonoxxenune pa3pabOTaHO B COOTBETCTBUM M HAa OCHOBAHHWH CJICAYIOIIMX
HOPMAaTHBHBIX aKTOB:

- TpynoBoit konekc Poccuiickoit denepannu;

- [Ipuka3 MunucrepcTBa Tpyaa u connanbHOU 3amuThl PO ot 31 mas
2013 1. Ne 235 «OO0 yTBepKIACHUU METOAUYCCKUX PEKOMEHIAIUN IS
dbenepaabHbIX OpPraHOB HCIOJHUTEIBHOM BJIACTH II0 Pa3padOTKE THITOBBIX
OTpacieBbIX HOPM TPYa;

- [Ipuka3 MuHucTEpCTBA Tpylda M conuanbHOM 3amutbl PO ot 30
ceHtsOps 2013 r. Ne 504 «O06 yTBepKIEeHUH METOIUYECKUX PEKOMEHIAIUN JIJIs
rOCYJIapCTBEHHBIX (MYHHUIIMIIAIBHBIX) YUPSKIACHUNH MO pa3pabOTKEe CHCTEM
HOPMHUPOBAHUS TPYIa».

Hacrosimee IlonokeHue ycTaHaBIMBAET CUCTEMY HOPMAaTHBOB W HOPM,
Ha OCHOBE KOTOPBIX peaiu3yeTcs (PYHKUHS HOPMHUPOBAHUS TPyJa, COACPKHUT
OCHOBHBIE TIOJIOXKEHUSI, PETIaMEHTUPYIOIIUE OPTaHU3AIMI0 HOPMUPOBAHUSI TPY/Ia,
TaK)K€ YCTAHABJIMBACT TOPSIOK MPOBEACHUS HOPMATHBHO-UCCIIEIOBATEIbCKUX
paboT MO TPYAy B MYHHIIUIAIBHOM OIOJDKETHOM YYPEKICHHH KYJIBTYPBI
MeMOpHalibHbIN KoMIuIeKe «Ilo0enay.

2. TepMuHBI U onIpe/ieIeHUs

B HacrosmiemM JOKyMEHTE MPUMEHSIOTCS CIEAYIOIIUEe TEPMUHBI C
COOTBETCTBYIOIIMMHU OINPEACIICHUSIMU:

2.1. anmpobamusi: Ilporecc BHenpeHus Ha OTpaHUYCHHBIA (TECTOBBIN)
Mepuoj] pe3yibTaTOB MPOBEIECHHBIX PAa0OT (HOPMATHUBHBIX MAaTEPHUAIOB, HOPM
TpyJa) B LENSAX aHalIW3a W HW3YYEHUS WX BIUSHUA Ha TPYIOBOW Tpoliecc
(oCyIIeCTBISIEMYIO JIEATENBHOCTh) B YCIOBUAX NPUOMIDKEHHBIX K peaJbHBIM
(haxkTHUECKUM) U PE3YIBTATUBHOCTH Y UPEKICHHUS.

2.2. arTecTOBaHHble HOPMbI: TexHUYECKH OOOCHOBAaHHBIE HOPMBI,
COOTBETCTBYIOIINE AOCTUTHYTOMY YPOBHIO TEXHUKU U TE€XHOJIOTMU, OPraHU3AINH
MIPOU3BOJICTBA U TPYJA.

2.3. BpeMeHHble HOPMbI: HopMbl Ha TOBTOpSIOMKMECS OIEPAIHH,
YCTaHOBJICHHBIE Ha MIEPUOJI OCBOCHUS TE€X WM UHBIX BUAOB pabOT MPU OTCYTCTBUU
HOPMATHBHBIX MaTEPHAJIOB ISl HOPMUPOBaHUS Tpyaa. BpemeHHbIe HOPMBI



YCTaHABIMBAIOT HA CPOK JO TPEX MECALIEB M MO HCTEUYEHHWU HTOTO CpPOKa HUX
3aMEHSIOT MOCTOSIHHBIMU HOPMaMH.

2.4. 3aMeHa U mepecMOTP HOPM Tpyaa: HeoOxonuMelil 1 3aKOHOMEPHBIN
npolecc, TPeOYIOIMM COOTBETCTBYIOIIEH OpraHU3allMM KOHTPOJS HAa YpOBHE
VYupexnenus u ero mnonpazaeneHuil. OOBsACHAETCI 3TO  CTPEeMJICHHEM
paboroaaress MOBLICUTH 3)PEKTUBHOCTD UCIIOJIB30BAHUS TPYAOBOTO MOTEHIMAIA
pabOTHUKOB, MU3BICKATh PE3EPBbI, YUECTh JIIOObIE BO3MOXKHOCTU JJISi TIOBBIIICHUS
3 PEKTUBHOCTH.

2.5. Hanps:KeHHOCTh HOPMBbI Tpyaa: OTHocUTENbHAS BETUYMHA,
onpeensonas Heo0X0AUMOe BpeMs JJIsl BBIMOJTHEHUSI KOHKPETHON paOOThI B
KOHKPETHBIX OpraHU3aIMOHHO-TEXHUYECKHUX YCIOBUSIX; MoKa3aTenb
HaANPsHKEHHOCTH — OTHOIIIEHHWE HEOOXOAMMOro BPEMEHHU K YCTaHOBJIEHHOW HOpMe
WK (PaKTHUECKUM 3aTpaTaM BPEMEHHU.

2.6. HOpMa BpeMeHH OOcay;kuBaHus: Bemnuuna 3atpatr pabouero
BPEMEHHM, YCTAHOBJICHHAsI JJIsl BBIIOJHEHUs €IMHHULBI pa0doT, OKa3aHUs YCIYT B
OTIpEICNIEHHBIX OPTaHN3AIMOHHO-TEXHUUECKUX YCIOBUSIX.

2.7. Hopma 3arpatr Tpyaa: KomumdecTBo Tpyaa, KOTOpOe€ HEOOXOIUMO
3aTpaTUTh Ha KaYECTBEHHOE OKa3aHHME YCIYT B OIpPENEICHHBIX OPraHU3allMOHHO-
TEXHUYECKUX YCIIOBUSX.

2.8. Hopma obcayxuBanus: KomuuecTBo 0OBEKTOB, KOTOpPHIE PabOTHHK
WIA Tpynna pabOTHUKOB COOTBETCTBYIOLIEH KBalM(PUKAIUU OOCITYKUBAlOT B
TEYEHHWE €IMHUIBI pPadouero BPEMEHU B OIPEJEICHHBIX OpPraHU3allMOHHO-
TEXHUYECKUX YCIOBUAX. Pa3HOBUAHOCTHIO HOPMBI OOCITY)KMUBaHHSI SIBIISIETCS HOpMa
YIPaBIsIEMOCTH, OTIPEACIISAIONIAs YUCICHHOCTh pa0OTHUKOB, KOTOPBIMU JOJDKEH
PYKOBOAWTH  OAMH  PYKOBOAWTENb.  TumoBas  HOpMa  OOCITYKHBaHHS
YCTaHABIIMBAETCS IO CPETHEMY MOKA3aTEeIO A1 OMHOPOAHBIX PabOUYHX MECT.

2.9. HopMa YHCJIEHHOCTH: YCTaHOBJICHHAs YHUCJICHHOCTh DPaOOTHUKOB
OTIPEAENEHHOTO0  MPO(ECCHOHANBHOTO  —  KBaTM(UKAIMOHHOTO  COCTaBa,
HeoOXoaumasi JUIsl BBINOJHEHHMS] KOHKPETHBIX (DYHKUMH, OKa3aHHs yCIyT,
BBITIOJTHEHHSI OMPEICIICHHOTO 00BheMa paboT B OMpEAeEHHBIX OpPTaHU3allMOHHO-
TEXHUYECKUX YCIOBHUSX.

2.10. HopMuUpOBaHHOE 3ajJaHUe: YCTAaHOBJICHHBI Ha OCHOBE YKa3aHHBIX
BBIIIIE BUJOB HOPM 3aTpar Tpylda o0beM paboT/yCiyr, KOTOpbI paOOTHHUK WITH
rpynmna pabOTHUKOB JOJKHBI BBIMOJIHATH/OKA3aTh 3a pabodyro cMeHy (pabouunii
JIeHb), MECSAIl UM B MHYIO €IUHUILy pabouero BpemeHu. HopmupoBaHHbIe 3a0aHUs
pa3palaThIBalOTCS Ha OCHOBE JCHCTBYIOIIMX HOPM 3aTparT Tpyla M MOTYT
CoJIepKaTh UHAUBUIyaJIbHBIE U KOJUIEKTUBHBIE 3aTPaThl TPY/a, YCTAHABIMBAaEMbIE
C y4eTOM 3aJaHWil TO TOBBIIMICHUIO TMPOU3BOAUTEIHLHOCTH Tpyda U SKOHOMHUU
MaTepUaJIbHBIX PECYPCOB. DTH 3aJaHMs yCTaHABIUBAIOTCA UCXOI U3 UMEIOIIUXCS
Ha KaxJaoM pabodem mecte Bo3MoxHOcTel. [IoaToMy HOpMUpOBaHHBIE 3a/1aHUs B
OTJIMYME OT HOPM 3aTpaT TpyZa MOTYT YCTaHABIMBATHCS TOJBKO JUIsl KOHKPETHOTO
pabodero mecta W C YYETOM TOJBKO €My MPHUCYIIMX OCOOCHHOCTEH W
BO3MOXXHOCTEH MOOMIM3AIIMN PE3EPBOB MOBBIMICHUS 3PPEKTUBHOCTH TPYA.



2.11. orpacieBble HOpPMBI: HopmaTuBHBIE MaTepuanbl 1O  TPYAY,
NpeJHa3HAYCHHbIE Ui HOPMHUpPOBaHHS TpyJa Ha paboTaX, BBITIOJIHIEMBIX B
VUIPESKICHUSIX OJTHON OTPACIId SKOHOMHKH (3IpaBOOXpaHeHUE, 0Opa3oBaHUE U T.11.)

2.12. omu004YHO yCTaHOBJIEHHbIe HOPMBI: (omuOouHbIe): HopMbl Tpyna,
MIPU YCTAHOBJICHUU KOTOPBIX HEMIPABUILHO YITCHBI OPTaHU3AIMOHHO-TEXHUICCKIE
U IpyTHE YCIOBUS WX JOMYIICHBI HETOYHOCTH MTPH MPUMEHEHHH HOPMATHUBOB 10
TPYZy U MPOBEACHUE PACUETOB.

2.13. pa3zoBble HopMbl: HopmaTuBHBIE MaTepualibl IO  TPYAY,
YCTaHABIMBAIOTCS HA OTHAEIbHBIC pPa0OTHI, HOCAIINE CIWHUYHBIA XapakTep
(BHETIJIAaHOBBIC, aBapUUHBIE, CIIyYaliHbIC W APyrue padoThl, HE MPETYCMOTPECHHBIE
TEXHOJIOTHUEW), U JEHCTBYET, MOKA 3T pabOThl BBHIMOJIHSAIOTCS, €CIU JJI1 HUX HE
BBEJICHbI BPEMEHHBIC U TTOCTOSIHHBIE HOPMBI.

2.14. TexHnuyecku o0ocHOBaHHasi HopMa Tpyaa: Hopma, ycraHoBieHHas
AHATUTUYECKUM METOJIOM HOPMHUPOBAHHMS M IMpeaycMaTpuBarolias HauOosee
MOJIHOE U 3(P(HEKTUBHOE MCIOIb30BAHNE PAOOYEr0 BPEMEHH.

2.15. ycrapeBmue HopMmbl: Hopmbl Tpyaa Ha paboTax, TPyAOE€MKOCTb
KOTOPBIX YMEHBIIWJIACh B pe3yjibTare oOOIIET0 YIy4IICHHS OpTraHHU3aIiH
MIPOMU3BOJICTBA U TPYJa, YBEIMUYEHUS 00BEMOB paboT, pocTa NPOoPECCUOHAIBHOTO
MacTEpCTBa U COBEPIICHCTBOBAHUS HaBBIKOB PAOOTHHUKOB.

2.16. mexkoTpaciieBble HOPpMBbI Tpyaa: HopmaTuBHbIE MaTepwasibl IO
TPYY, KOTOPBIE UCIIONB3YIOTCS ISl HOPMUPOBAHUS TpyAa paOOTHUKOB, 3aHATHIX
BBITIOJIHEHHEM paboT MO OJWHAKOBOM  TEXHOJIOTHUHU B AHAJIOTMYHBIX
OpPraHU3aIMOHHO-TEXHUYECKUX YCIOBUAX B PA3JIMYHBIX OTPACIISIX YKOHOMUKHU.

2.17. mecTHble HOpMBI Tpyaa: HopmatuBHbie Marepuanbl MO TPYAY,
pa3pabOTaHHBIE U YTBEPKIACHHBIC B YIPEIKICHUH.

Ipumeuanue: Unvie nonamus u mepmumsl, UCNONb3YEMblE 8 HACMOAUEM
Ilonooicenuu,  npumensaiomcs 6  COOMBEMCMEUU  C  O€LCMBYIOWUM
3akonodamenvcmeom Poccutickoii Pedepayuu.

3. OcHOBHBIE 1IeJIH U 321241 HOPMHUPOBAHUS TPY/IAa B yUpeKIeHUHU

3.1. HopmupoBanue Tpyna sBISETCA MPUOPUTETHBIM M MUCXOIHBIM 3BEHOM
XO34MCTBEHHOIO MEXaHW3Ma, a TaKKe COCTaBHOM YacThl0 OpraHW3alnu
YVIOpPABJICHUS TEPCOHAIIOM, OOEcrevrBasi YCTAHOBJIEHUE HAayYHO-OOOCHOBAHHBIX
HOPM TpyJa B OIIPEHCICHHBIX OPraHU3alMOHHO-TEXHUYECKUX YCIOBHUAX I
NoBBINIEHUS Y)PEKTUBHOCTU TpyJa. | TaBHOI 3a7a4eil HOpMUPOBAHUS TPY/Ia B
VYupexxneHun — SABISETCA  YCTAHOBJIEHHE  OOOCHOBAHHBIX,  MPOTrPECCUBHBIX
noKasaTeled  HOpM  3aTpaT TpyAa B LEIAX  POCTa  COBOKYITHOM
POU3BOJAUTEIILHOCTH M TOBBIIEHUS 3()PEKTUBHOCTU HCIIOJIB30BAHUS TPYIOBBIX
pecypcoB.

3.2. llenb HOpMHUpOBaHUS TpyJda B YUPEXKIECHUU — CO3JAHUE CUCTEMBI
HOPMUPOBaHU TPYAA, MO3BOJIAIOIICH:

— COBEPILICHCTBOBATH OPraHMU3ALMIO IPOU3BOACTBA U TPYAA C MO3ULUN
MHUHUMU3AaLUU TPYIOBBIX 3aTpaT;

— TUITAHOMEPHO CHMKATh TPYJOEMKOCTh PaboT, YCIYT;



— paccUuTHIBaTh U IJIAHUPOBATH YHCIEHHOCTh PAOOTHUKOB 110 pabO4YUM
MECTaM MCXO/Is U3 IUIAHOBBIX MOKa3aTeel;

— paccuuThIBaTh W PEryJIUpPOBATH pPa3MEpbl MOCTOSHHOM U TMEpEeMEHHOM
4acTH 3apabOTHOM MiaThl PaOOTHUKOB, COBEPIICHCTBOBATH (OPMBI U CUCTEMBI
OILIaTHI TPYAA U IPEMHUPOBAHHUSL.

3.3. OCHOBHBIMHM 33Jja4aMi HOPMUPOBAHUS TpyAa B YUpPEKACHUN

SBIISIIOTCS:

— pa3paboTKa CUCTEMbl HOPMUPOBAHUS TPYa;

— pa3paboTKa Mep MO CUCTEMAaTHUYECKOMY COBEPILIEHCTBOBAHHUIO
HOPMHPOBAHUS TPY/Ia;

— aHaJNM3 U OIpeesIeHHe ONTUMAIBHBIX 3aTpaT TpyAa Ha Bce pabOThl U
YCIIyTH;

— pa3paboTKa HOPM U HOPMATHUBOB JIJI1 HOPMUPOBAHUS TPY/la HA HOBBIEC U
HE OXBAaYCHHbBIC HOPMHPOBAHHUEM 00OPYI0BaHHE, TEXHOJIOTHH, PA0OOTHI U YCIIYTH;

— pa3paboTKa YKPYIHEHHBIX U KOMIUIEKCHBIX HOPM 3aTpar Tpyja Ha
3aKOHYEHHBIH 00BEM paboT, yCIyT;

— TIOBBIIIEHUE Ka4eCTBA pa3pabaThIBAEMbIX HOPMATHBHBIX MAaTEPUATIOB
YPOBHS UX 00OCHOBaHUS;

— oOpraHu3anusi  CHUCTEMaTHMYecKod  paboThl IO  CBOEBPEMEHHOMY
BHEJPECHUIO pa3paOOTaHHBIX HOPM W HOPMATHMBOB MO Tpyay H olecredeHue
KOHTPOJIS 32 UX TPABUIHHBIM IPUMEHEHUEM;

— oOecrieueHe ONpeeNIeHNs U IUIAaHUPOBAHUS YUCIIEHHOCTH Pa0OTHUKOB
0 KOJIMYECTBY, YPOBHIO WX KBATM(UKAIIMU HA OCHOBE HOPM TPY/Ia;

— 000CHOBaHME W OpraHU3aIMs PAIIHOHATBHON 3aHATOCTH PAOOTHUKOB Ha
WHIAUBUIYAbHBIX M KOJUIGKTUBHBIX pa0O4YMX MECTax, aHajiu3 COOTHOIICHUS
MPOJOIHKUTETFHOCTH Pa0OT Pa3IMuHON CIOKHOCTH;

— BBISIBJICHHE M COKpAIICHUE HEPAIIMOHAIIBHBIX 3aTpaT pabovyero BpeMeHH,
ycTpaHeHHe NMoTepb padovero BpeMEHH U MPOCTOEB HAa pabouMX MECTax;

— ONpeJeNeHre ONITUMAaIbHOIO COOTHOLLIEHUS! pa0OTHUKOB OJIHOM
npodeccun (CeruaIbHOCTH) PA3IUNYHON KBATU(PUKAIIUU B Y UpEKICHUY;

— pacyer HOPMBbI YUCIEHHOCTH PaOOTHUKOB, HEOOXOAUMOTO JIJIs
BBINIOJIHEHUS [JIAHUPYEMOT'0 00beMa padoT, yCIIyT;

— o0ocHoBaHKe POpPM U BUIOB MPEMHUPOBAHUS PAOOTHUKOB 32
KOJIMYECTBEHHBIC U KaU€CTBEHHBIE PE3YyJIbTATHI TPYyIa.

3.4. Pa3BuTtue HOpPMHpPOBaHMS  TpyJda JOJDKHO  CIOCOOCTBOBATh
COBEpIICHCTBOBAHMIO  OpTaHHW3alliil  Tpyda, I[UJIAHUPOBAHUIO H  aHAIHM3Y
MCTIONb30BaHUS TPYAOBBIX PECYPCOB, Pa3BUTHIO (OPM UCTIOIB30BAHUS TPYIOBBIX
PECYPCOB, CHIDKCHHIO TPYJOEMKOCTH BBIIOTHIEMBIX paboT, poCcTy
MIPOU3BOJUTEIILHOCTH TPYAQ.

3.5. B memax pamuoHanbHOTO W 3(PGEKTHBHOTO OCTIDKCHHS 3aaad
HOPMHUPOBaHUSI TpyJa HEOOXOAMMO IIHPOKOE TPUMEHEHHUE COBPEMEHHBIX
HKOHOMHUKO-MATEMAaTHYECKUX METOA0B 00paOOTKM MCXOAHBIX JTAHHBIX U
AJIEKTPOHHO-BBIUNCIUTEIHHON TEXHUKH, CUCTEM MUKPOIJIEMEHTHOTO
HOPMUPOBAHUS, BHICOTEXHUKH U JIPYTUX CPEACTB MU3MEPEHHs 3aTpaTr pabouero
BPEMEHH U U3YYCHUS MTPUEMOB U METOJIOB TPY/Ia.



4. HopmaTuBHBIE MaTepHAJIbl © HOPMbI TPY/Ia, IPUMeEHsIeMble B
yUpe:xXIeHun

4.1. B VYupexaeHuM NPUMEHSIOTCA CIEAYIOIIME OCHOBHBIE HOPMATHBHbBIE
MaTrepHuaibl 10 HOPMUPOBAHUIO TPyAa:
- TIOJIOXKEHUE 00 OpraHU3alMy HOPMUPOBAHUS TPYAa B YUPEKICHUH;
- METOAMYECKUE PEKOMEHAAIINH 110 pa3paboTKe HOPM TPYyAa;
- METOANYECKUE PEKOMEHIALMH 10 pa3pabOTKe CUCTEMbl HOPMUPOBAHUS TPYIa;
- HOpPMBI TpyJia (HOPMbI, HOPMATUBBI BPEMEHH, YUCIICHHOCTH, HOPMBI BBIPaOOTKH,
00CITyKUBaHUS).
42. B uensx opraHu3alydd W YOPABICHHUS TEPCOHAIOM B YUpeXKIECHUU
UCIOJIB3YIOTCSl MEKOTpPACIIEBbIE U OTpAciieBble HOPMBI TPYy/Ia, pa3paboTaHHbIE Ha
dbeneparbHOM ypOBHE.

B coOTBETCTBMM € MEXOTpPAcCIEBBIMU HOPMaMu TpyAa OCYILIECTBISETCA
HOPMHUPOBaHUE TPy/ia MO CIASAYIOUIUM JIOJDKHOCTSIM U IIpodeccusim,
MPEAYCMOTPEHHBIM  IITATHBIM  pacnucaHueM  YupexaeHus  (mainee  —
MEXOTpacieBas rpymnna).

MeskoTpacieBasi rpynmna

- TUPEKTOP;

- 3aMECTHUTEIb TUPEKTOPA;

- CIIELUAIIUCT TI0 IIEPCOHAILY;

- HaYaJIbHUK XO35MCTBEHHOIO OT/ENIA.

B cooTBeTcTBMM € OTpaciieBBIMAU HOpPMamu TpyJda OCYIIECTBISETCS
HOPMHpOBaHHWE TpyAa MO CJIEAYIOIIHUM JODKHOCTAM U mpodeccusm,
MPEAYCMOTPEHHBIM IITAaTHBIM pacHUCaHUuEM YUpexAeHUs (lajnee — oTpaciieBas
rpynma).

OTtpaciaeBasi rpynmna

- XyJI0)KECTBEHHBIN PYKOBOJMTEIb;

- peXKHCCEP-ITOCTAaHOBILHK;

- pexXuccep TearTpa;

- MEHEJDKEP COLMAIbHO-KYJIBTYPHOU JAEATENBHOCTH;

- 3aBEYIOIINI CEKTOPOM MO0 paboTe KIIyOHbIMU (hOPMUPOBAHUSIMU;
- XyJI0KHUK-TTOCTaHOBILHK;

- KyJIbTOPraHu3aTop;

- XOpMENCTED;

- DanmeTMeincTep;

- 3ByKOPEKHUCCED;

- 3ByKOOIIEpaTop;

- aKKOMIIaHUATOP;

- XyJI0)KHHUK TIO CBETY;

- MOHTUPOBILHUK CIICHBI;

- MaIIMHUCT CLEHBI;

- KOCTIOMED;

- aIMUHUCTPATOP;

- PYKOBOJIUTENb AETCKOTO TAHLIEBAJIBLHOTO KOJUIEKTHBA.



4.3. HopmaTuBHbIE MaTepuaibl Il HOPMUPOBAHMS TPpyAa JOJDKHBI OTBEYATh
CJIEIYIOLIMM OCHOBHBIM TPEOOBAHUSIM:

— COOTBETCTBOBATh COBPEMEHHOMY YPOBHIO TEXHUKHU U TEXHOJIOTUH, OPraHU3alUN
Tpyna;

— YYUTHIBAaTh B MAKCUMAJIbHOW CTETICHU BIUSHHUE TEXHUKO-TEXHOJIOTUYECKHX,
OpraHMU3aIMOHHBIX, SKOHOMUYECKHUX U TICUXO(PHU3UOIOTUYECKUX (DAKTOPOB;

— o0ecrneuynBaTh BRICOKOE Kaue€CTBO YCTAHABIMBAEMbIX HOPM TPY.Ia,
ONTHUMAJIbHBII YPOBEHb HAIIPSKEHHOCTH (MHTEHCUBHOCTH) TPYAA;

— COOTBETCTBOBAaTh TPEOYEMOMY YPOBHIO TOYHOCTH;

— OBITh yIOOHBIMU JIJISl pacyeTa Mo HUM 3aTpaT TpyJa B YUPEKICHUH U
OTIpe/ieNieHUs! TPYAOEMKOCTH paboT;

— o0ecrnieunBaTh BO3MOXXHOCTh HCIIOJNB30BaHHUA WX B aBTOMATU3MPOBAHHBIX
CUCTEMaxX U MEPCOHAIBHBIX 3JIEKTPOHHO-BBIYUCIUTENbHBIX MallluHAX JJIs cOopa u
00paboTku nHGOPMAITUH.

4.4. Tlo cepe nmpuMeHEHUsT HOPMATUBHbBIE MaTepualbl MOJpa3AesIIOTCS Ha
MEXKOTPACIIEBbIE, OTPACIIEBBIE U MECTHBIE.

4.5. YcTaHOBJIEHHE KOJIMYECTBA HEOOXOAMMBIX 3aTpaT TpyJa Ha BBINOJHEHUE
paboT OPraHNYECKH CBSI3aHO C YCTAHOBJICHUEM KBAIM(PUKAITMOHHBIX TPeOOBaHUM K
UCTIOJTHUTENSAM 3TUX padoT.

4.6. Crenenp auddepeHUnanuy WIA YKPYIHEHUS HOPM OIpenesseTcs
KOHKPETHBIMH YCIIOBUSMH OpPTaHU3alUuU TPyAa.

477. Hapsnmy ¢ HOpMamMHu, YCTaHOBJICHHBIMH Ha CTa0WJIbHBIE TIO
OpraHU3alMOHHO-TEXHUYECKUM YCIOBUSAM palOOThI, MPUMEHSAIOTCS BPEMEHHBIE U
Pa30BbIE HOPMBI.

4.8. BpeMmeHHbIE HOPMBI YCTAHABIMBAKOTCA HA MEPUOJ OCBOCHMS TEX WIIU
MHBIX pabOT MNpU OTCYTCTBHM YTBEPKACHHBIX HOPM TpyJa Ha CPOK He Oojee
1 (omHoro) roma, KOTOpblE MOTYT  OBITb YCTAaHOBJIEHbl CyMMAapHBIMHU
SKCIIEPTHBIMU METOJIAMHA HOPMHUPOBAHHUs TPY/a.

4.9. TlocTosiHHBIE HOPMBI pa3padaTHIBAIOTCA U YTBEPKAAIOTCS HAa CPOK HE
6onee 5 (IIATH) JIET U UMEIOT TEXHUYECKYIO 0OOCHOBAHHOCTb.

4.10. TexHuyeckuMH OOOCHOBAHHBIMU  CYUUTAIOTCA  HOPMBI  TpyJa
YCTAHOBJICHHBIE Ha OCHOBE AHAJIUTHYECKUX METOJOB HOPMHUPOBAHHUS TpyAa C
yKa3aHueM KBAIU(PUKAUMOHHBIX TpeOOBaHMU K BBIIOJHEHHIO pabOT H
OpUEHTHPOBAaHHbIE HA HauOOJee MOJHOE UCIOIb30BaHUE BCEX PE3EPBOB pabOUEro
BPEMEHU TIO0 MPOJOKUTEIBHOCTH M YPOBHIO WHTEHCUBHOCTH TpyAa, TEMILY
pabotel. Tapudukaius paboT U onpejeieHne KBaTU(PUKAIMOHHBIX TpeOOBaHUN K
pabOTHHUKAM TPOU3BOAATCS B COOTBETCTBMM C HOPMAaMM 3aKOHOAATENIbCTBA
Poccuiickon ®@enepanum.

4.11. Hapsiny ¢ HopMamu, YCTaHOBJIEHHBIMH IO AEHCTBYIOIINM HOPMATUBHBIM
JOKyMEHTaM Ha CTaOWJIbHbIE O OPTraHU3alMOHHO — TEXHUYECKUM YCIIOBUSIM
paboThI, MPUMEHATCS] BPEMEHHbBIE U PA30BbIE HOPMBI.

4.12. Pa3oBble HOpPMBI YCTaHABJIMBAIOTCS Ha OTAEIbHbIE PAOOTHI, HOCALIUE
CAMHUYHBIA XapakTep (BHEIJIAaHOBBIC, aBapuiitHble W T.M.). OHU MOTYT OBITH
PacYETHBIMU U OTNBITHO — CTATUCTUYECKUMH.
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4.13. BpeMeHHbIE ONBITHO — CTATUCTUYECKHE HOPMBI BPEMEHH, YHCICHHOCTH,
BBIPAOOTKH WU OOCITY)KMBaHUS YCTAaHABIMBAIOTCS MPU OTCYTCTBUH B YUPEKICHUH
TEXHUYECKU 0OOCHOBAHHBIX HOPMATUBHBIX MAaTEPUAJIOB IO TPYly Ha BBIIOJHEHHE
JaHHBIX BHUJOB paboT. ONBITHO-CTaTUCTUYECKWE HOPMBI YCTAHABIMBAIOTCA Ha
OCHOBE JKCIIEPTHOW OLIEHKM CIIEHMAaJuCTa M0 HOPMHUPOBAHUIO TpyAd, KOTOpas
6a3upyeTcsl Ha CUCTEeMAaTU3HPOBAHHBIX JAHHBIX O (DAKTMUECKUX 3aTpaTax BPEMEHH
Ha aHaJOrMuYHble Pa0bOTHI 3a HpeablIyIlIUid mnepuox BpeMeHu. Cpok aelcTBUA
BPEMEHHBIX HOPM HE [JOJDKEH MpEeBbIaTh TpeX MecslueB (Ha 4acTo
NoBTOpSIONIMXCA paboTax), a TMpU AIUTEIBHOM TMpOIecce — Ha MEPUOA
BBITIOJTHEHHSI HEOOXOAUMBIX paboT. OTBETCTBEHHbIE 32 HOPMUPOBAHUE JIUIIA HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTH 3a NPAaBWJIbHOE (0OOOCHOBAHHOE) yCTAHOBJICHUE
BPEMEHHBIX HOPM TPYy/a.

4.14. O BBe€HUYU BPEMEHHBIX WJIM Pa30BbIX HOPM TpyZa TPYAOBOK KOJUIEKTUB
YUPEXKIEHUS T0JKEH ObITh U3BELICH /1O Havyalla BBIMOIHEHUS paldoT.

5. Opranu3anus pa3padoTKH U NepecMOTPa HOPMATHBHBIX
MaTepuaJjioB 0 HOPMUPOBAHUIO TPYAA

5.1. Pa3zpaboTka HOPMATHUBHBIX MAaTE€pUAJIOB 10 HOPMHUPOBAHUIO TPy/a B
VYypexxeHun OCHOBaHO HAa MHHIIMATHBE paboTomaTeNsi WM MPEICTaBUTEIIBHOTO
opraHa pabOTHHKOB.

5.2. OCHOBHBIM BHJIOM HOPMAaTHMBHBIX MAaTE€pPUAJIOB IO HOPMHUPOBAHHIO
TPyJa B YUPEKIACHUU SIBISIIOTCA TEXHUUECKH 000CHOBAHHBIE HOPMBI TPY/Ia.

5.3. OG0OCHOBaHHBIMU SIBJISIOTCSI HOPMBI, YCTAHOBIICHHBIE aHATUTUYECKUM
METOJIOM C Yy4eTOM (aKTOpOB BIMSIONIMX HAa HOPMATHUBHYIO BEJIMYMUHY 3aTpaT
Tpyna.

5.4. ®akTophl, BIMAIONIME HAa HOPMATHBHYIO BEIMYMHY 3aTparT TpyAa, B
3aBUCHUMOCTH OT XapaKTepa W HaAIPaBICHHOCTHU BO3JCHUCTBUS MOAPA3ICISAIOTCS Ha
TEXHUYECKUE, OpTaHU3AIMOHHBIE, TCUXO(PU3NOIOTHYECKUE, COIHANbHBIE U
SKOHOMHUYECKHE.

5.5. Texuuueckue  (PakTOpbpl  OMPENECIAIOTCS  XapaKTePUCTUKAMHU
MaTepuaibHO BEIIECTBEHHBIX 3JIEMEHTOB TpyJa:

— TPEIMETOB TPYZa;

— CpEICTB Tpy.a.

5.6. Opranuzaruonabie (PakTOpbl OMpenenstoTcs GopMaMH pa3ielieHUus U
Koollepallui TpyAa, oOpraHuzaiueid pabouero mecrta W €ro OOCTY>KUBaHUS,
METOJaMH U MPUEMAMH BBIIOTHEHUS padOT, pexKUMaMu TpyJa U OTIbIXA.

5.7. TexHUYecKME W OpraHu3alMOHHBbIE (AKTOPBl MPEIONPEICIIIOT
OpraHU3aIMOHHO-TEXHUYECKHUE YCIOBHSI BBIMIOJTHEHUS PabOT.

5.8. DxoHomuyeckue (PakTOphl OMNMPEACSIOT BIMUSHUE pa3padaThIBAEMbIX
HOPM Ha MPOU3BOJIUTEIBHOCTh TPY/1a, KAYECTBO OKA3bIBAEMbBIX YCIIYT.
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5.9. Ilcuxodusmnonornueckue (GpakTopbl ONPEAENAIOTCS XapaKTEPUCTUKAMU
UCIIOJTHUTEN paloT: TOJ, BO3pPACT, HEKOTOpbIE AHTPOMOMETPUYECKUE JIaHHBIC
(pocT, IMHA HOT, CHUJIA, JIOBKOCTh, BEIHOCIMBOCTh U T.J.), @ TAaKK€ HEKOTOPBIMU
XapaKTepUCTHUKaMH  MPOU3BOJCTBA  (MapamMeTphl 30HBI 0030pa W  30HBI
J0CATaeMoCTH, paboyas 1o3a, 3arpy’KEHHOCTb 3pEHMsI, TEMIT pabOThI U T.J.). YUeT
ncuxopuznueckux (HakTopoB HEOOXOIUM sl BIOOpa ONTHUMAIBHOTO BapHaHTa
TPYAOBOI'O MpOIECcCa, MPOTEKAIOIIET0 B OJArONPUATHBIX YCIOBUSIX C HOPMAJIBHOU
WHTCHCUBHOCTBIO TPpyJa M PAalMOHAIBHOTO pEXUMa TpPylda W OTAbIXa B LEJIX
COXPAaHEHHUs 370pOBbsl pPaOOTAIOIIMX, HX BBICOKOH pabOTOCIOCOOHOCTH U
KU3HEAESTEIbHOCTH.

5.10. Commanbhbie (aKTOpbl, Kak H MCUXO(PHU3UOIOTHYECKUE (HAKTOPHI,
ONpEAEIAIOTCA  XapaKTEpPUCTUKAMU  HCIIOJIHUTENST paboT, €ro KyJbTypHO-
TEXHUUYECKUM YPOBHEM, ONBITOM, CTaxkeM paboThl u jp. K conuanbHbM (hakTopam
OTHOCSITCSI 1 HEKOTOPbIE XapaKTEPUCTUKHU OpPraHU3alliy MPOU3BOJCTBA U TpyAa —
3TO COJIEP>KATEIBHOCTh M MPUBJIEKATEIBHOCTh TPY/Ia U T.1I.

5.11. BeigBnenue u y4eT Bcex (PaKkTOpOB, BIMAIONIMX HA BEJIIMYUHY 3aTpaT
TPyAa, OCYIIECTBISIETCSI B Ipolecce pa3pabOTKu HOPM U HOPMATHUBHBIX
MaTEpUaJIOB JJIs HOPMUPOBAHUS TPY/Ia.

5.12. Yuer ¢pakTopoB NpOBOJUTCS B CJIEIYIOIIEH OCIEI0BATEIbHOCTH:

— BBUIBISIIOTCA (DAKTOPBI, BIMAIOIINE HA HOPMATUBHYIO BEJIMUUHY 3aTpatT
TpyAa, 00yCIOBICHHBIX KOHKPETHBIM BHIOM SKOHOMHYECKOH eATeIHHOCTH;

— ONPEIEISIIOTCS BO3MOXHbBIE 3HAUEHUS (JAKTOPOB MPHU BHINOIHEHUN
JTaHHOM PaboTHI;

— ONpENENSIOTCS ~ OTPaHWYEHUS,  MPEIBSABISAIONINE  OMpEACIICHHBIC
TpeOOBaHUs K TPYIOBOMY IPOLIECCY, B PE3YJbTAaTe YEro yCTaHABIUBAIOTCS €rO
JOIyCTUMbIE BapUAHTHI,

— BBIOMpAlOTCA CcoYeTaHus (aKTOpPOB, TMPH KOTOPBIX JOCTUTAIOTCS
s PeKkTUBHBIE pe3yJbTaThl pabOTHI B HanboJee OJaronpUsATHBIX YCIOBUSX JIJISL UX
UCIIOJIHUTENEN (IPOEKTUPOBAHUE PALMOHAIIBHOTO TPYAOBOIO IPOLECCA).

VYKazaHHbIE MTPOLIEAYPBI MPOBOASATCS HA 3TAINE MPEABAPUTEIBHOIO U3YUEHUS
OpraHU3aIMOHHO-TEXHUYECKUX W JPYTUX YCIOBUW BBHINOJNHEHUS pabor. YacTth
(akTOpOB, 3aBUCAILLMX OT UCHOJIHUTENEH padOT, YUUTHIBAETCS Ha 3Tare BbIOOpa
MepcoHasia i HaONIOJCHMS TMPU AHAIUTHUYECKH- HCCIEAOBATEIbCKOM METOHE
YCTaHOBJIEHUSI HOPM U HOPMATHUBOB.

5.13. KayecTtBO HOpM 3arpar Tpyla U UX OOOCHOBAHHOCTH 3aBUCHUT OT
METOJIOB, Ha OCHOBE KOTOPBIX OHU yCTaHaBIUBarOTCsA. HOpMEBI 3aTpaT Tpyaa MOTyT
ObITb yCTAHOBJIEHBI JIBYMsSI METOJaMHU: Ha OCHOBE JETaJIbHOTO aHalu3a,
OCYLIECTBJISIEMOTO B YUPEXKICHUH, U POEKTUPOBAHUS ONTUMAIBHOIO TPYAOBOIO
npouecca (aHAJIMTUYECKUA METOJ); WJIM Ha OCHOBE CTAaTUCTHUYECKUX OTUETOB O
BbIpa0OTKE, 3aTpaTaXx BPEMEHU Ha BBINOJHEHHE PabOThl 3a MPEAIIECCTBYIOIIUNA
NEPHO/I, WJIA SKCIIEPTHBIX OIIEHOK (CyMMapHBIN METO).

5.14. AHaIUTUYECKUN METOJ TIO3BOJISIET ONpPEAC/siTh 00OCHOBAaHHbBIC
HOPMBI, BHEJPEHHE KOTOPBIX CIOCOOCTBYET MOBBIIIEHUIO MPOU3BOIUTEIHLHOCTU

TpyZJa U B 11e710M 3 (PEKTUBHOCTH UCTIOJIb30BAHUS TPYIOBBIX PECYPCOB.
12



5.15. CymmapHblil k€ METOJ TOJbKO (PUKCHUpYET (paKTHUUECKHE 3aTpaThl
TpyZda. OTOT METOJ NPUMEHSAETCd B HCKIIOYUTENBHBIX CiIydasX MpH
HOPMHMPOBAaHWUY aBAPUMHBIX WJIU OIBITHBIX Pa0OoOT.

5.16. Hopwmsbl, pa3pabaTbiBaeMble Ha OCHOBE aHAJUTHYECKOTO METOJA,
ABJISIIOTCS. 0OOOCHOBAHHBIMHU, & HOPMBI, YCTAaHOBJICHHBIE CyMMapHBIM METOJIOM, -
ONBITHO-CTATUCTHYECKUMHU.

5.17. Pa3paboTtka 000CHOBaHHBIX HOPMAaTHUBHBIX MaTepHuaoB
OCYIIECTBIISICTCS OJHUM M3 CIHOCOOOB aHAIUTHYECKOTO METOJA: aHATUTHYECKH-
MCCIIE0BATEIbCKUM WIH AaHATUTUYECKA-PACUETHBIM.

5.18. Ilpm aHaIUTHYECKU-UCCIENOBATEIBLCKOM CIIOCOOE HOPMHUPOBAHHUS
HEOOXOAMMBIE  3aTpaTbl pabO4Yero BpPEMEHHMM 10  KaXJAOMY  DJIEMEHTY
HOPMHPYEMOM Ollepaluy ONpPenessioT Ha OCHOBE aHajlu3a JJaHHBIX, [TOJYYEHHBIX B
pe3ynbTaTe HEMOCPEICTBEHHOTO HAOIIOACHHS 32 BBIMOJHEHUEM ATON ONepalui Ha
paboyemM MecTe, Ha KOTOPOM OpraHM3aius Tpyda COOTBETCTBYET NPUHSATHIM
YCIIOBHSIM.

5.19. Ilpu aHaIUTUYECKH — PACYETHOM CIOCOOE 3arpaThl TpyAa Ha
HOpMHUpPYEMYIO pabOTy OINpeAensioT N0 HOopMaTHBaM TpyJda Ha OTJEIbHbIE
AJIEMEHTHI, pa3pabOTaHHbIE pPAHEE HA OCHOBE HCCIEIOBAaHUM, WU PACUETOM,
UCXONld W3 MPHUHATBHIX PEXKHUMOB ONTUMAIBHOM pabOThl TEXHOJOTHYECKOIO
000py10BaHUSI.

5.20. AHanmuTUYEeCKU-PacUETHBIN crnoco0 ABIIAETCS HauoOosee
palMOHAIBHBIM M MPEANOYTUTENBHBIM CHOCOO MPOEKTUPOBAHUS HOPMATUBHBIX
MaTepuaioB, TaK KakK SBISETCS HauMOOJee COBEPIICHHBIM M SKOHOMUYECKU
3¢ (PEeKTUBHBIM CIOCOOOM HOPMHUPOBAHMUS.

5.21. CoBepIeHCTBOBAHUE AHATUTUYECKU-PACUECTHOTO MeToJa
OCYUIECTBJISIETCS MyTEM pa3pabOTKH CUCTEM MHUKPOIJIEMEHTHBIX HOPMATHUBOB, B
TOM YHUCII€ C IPOBEIEHUEM UMUTALIMOHHOTO MOJIETUPOBAHMUS.

5.22. TlpeumyniecTBa aHAIUTHYECKU-PACYETHOTO CIIOCOOa HOPMHUPOBAHUS
TPyZa HE UCKIIOYAOT IPUMEHEHNS aHAJIMTUYECKN-UCCIIEN0BATEIBCKOTO METO/A.

5.23. Ilpu pa3paboTKe HOPMATUBHBIX MAaTEPUAIOB [0 HOPMUPOBAHUIO TPYIa
Ha NPEANPUATUAX HEOOXOIUMO NMPUACPKHUBATHCS CAEAYIOIUX TPeOOBaHUI:

— HOpPMaTUBHBIE MaTepuajbl MO0 HOPMUPOBAHUIO TPYyAa AOJKHBI OBITh
pa3paboTaHbl Ha OCHOBE METOJIMYECKUX PEKOMEHIAINM, YTBEPKIAECHHBIX Ul BUAA
SKOHOMHUYECKOU J1eATebHOCTH;

— HOPMAaTUBHBIC MaTEPUAJIbI IO HOPMUPOBAHUIO TPy TOJKHBI ObITh
000CHOBaHBI HCXO/ISI U3 UX MEPUO/IA OCBOCHUS;

— IpoBeJieHue anpoOaluyu HOPMATUBHBIX MaTEPHAJIOB B TEUEHUE HE MEHEE
14 xaneHmapHBIX THEW;

— 1pH GOPMUPOBAHUU PE3YIHTATOB IO HOPMUPOBAHUIO TPY/IA JOTKHO
OBITh YUTEHO MHEHHUE MIPEICTABUTEIHHOIO OpraHa pabOTHUKOB.

5.24. Hopwmsl Tpyna, pa3paOoTaHHbIE ¢ YUYE€TOM YKa3aHHBIX TpeOOBaHUM Ha
YPOBHE YUPEKJECHUMN, SBISIOTCS MECTHBIMU M YTBEPKIAIOTCA HCHOJHUTEIBHBIM
OpraHOM YUPEKJIEHUS.
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5.25. B nensix obecrieueHus: OpraHu3alliOHHO-METOANYECKOT0 €IMHCTBA MO
OpraHu3alid pa3pabOTKH, MEPECMOTpPa M COBEPLIEHCTBOBAHUS HOPMATHBHBIX
MaTepuaioB il HOPMUPOBAHHUS TpPyAd, IMOBBIMIEHUS HX OOOCHOBAaHHOCTH H
KayecTBa PEKOMEHAYETCS CIECAYIOMNNA TOPSAIOK BBITOJIHEHUS padoT.

5.26. IlepecMOTp THIIOBBIX HOpPM TpyAa B CiIy4asx, HpPeIyCMOTPEHHBIX
3akoHoAaTenbCcTBOM Poccuiickoit ®enepanuu, OCYIIECTBISIETCS B IMOPSJIKE.
YCTaHOBJICHHOM JUIsl X Pa3paOO0TKU U YTBEPIKICHHS.

5.27. B Ttex cnywasix, KOrJa OPraHU3allMOHHO — TEXHUYECKUE YCIIOBUS
VYupexxneHuss MO3BOJSIOT YCTAHABJIMBATH HOPMBI 0O0J€€ IPOrpPECCHBHBIE, YEM
COOTBETCTBYIOIIME MEKOTPACIIEBbIE WM OTPACIEBbIE JIMOO MPU OTCYTCTBHM HX,
pa3padaThIBatOTCs MECTHBIE HOPMBI TPY/Ia.

5.28. YcraHoBIIEHHE, 3aMEHA U IEPECMOTP HOPM TPyZAa OCYIIECTBIISIIOTCS Ha
OCHOBAaHMHM TIpuUKa3a (pacmnopsbkeHusi) paboromarenss ¢ y4eTOM MHEHHUS
MIPEACTABUTENBHOTO OPraHa pabOTHUKOB.

5.29. OO0 ycTaHOBIEHUHU, 3aMEHE U IMEPECMOTPE HOPM TpyJa pabOTHUKU
JOJDKHBI OBITh M3BEIIECHBI HE MO3JHEE, YyeM 3a JBa Mecauna. OO0 ycTaHOBIEHHH
BPEMEHHBIX U Pa30BbIX HOPM PAOOTHUKHU AOJOKHBI OBITH M3BEIIEHBI O Hayala
BBIIOJIHEHUS PaloT.

5.30 ITopsimok wu3BelieHHsT paOOTHUKOB yCTaHaBIMBAaeTCs paboTomaTesieM
CaMOCTOSITENIBHO.

5.31. He pexe uyem pa3 B JABa Tofa CTPYKTYPHBIM IOJPA3ICICHUEM
(cmy>x00i1) B opraHu3aiuu, Ha KOTOpO€ BO3JI0KEHbI (DYHKIUH 110 OPTaHU3alUU U
HOPMHPOBAaHUIO TpyAa, WM pabOTHUKOM (paOOTHUKAMH), Ha KOTOPOTO
BO3JIOKEHBI YKa3aHHbIE (PYHKIMU, IPOBOJIUTCSA MPOBEPKA U AHATU3 JACHCTBYIOIINX
HOPM TpyJa Ha HUX COOTBETCTBUE YPOBHIO TEXHHUKH, TEXHOJIOTMM, OpPraHU3aLUN
TpyAa B YUYPEKICHHM. YCTapeBIIME U OIIMOOYHO YCTAHOBJIEHHBIE HOPMBI
nojsiexar nepecMotpy. IlepecMoTp ycTapeBIIMX HOPM OCYIIECTBISIETCA B CPOKH,
YCTaHaBJIMBAEMbIX PYKOBOACTBOM YUPEKICHUS.

5.32. lIlepecMoTp HOpM Tpyda B CiIyyasx, HPEeIyCMOTPEHHBIX
3akoHo#aTenbCcTBOM Poccuiickoin denepanuu, OCYHMIECTBISIETCS B IOPAJIKE,
YCTaHOBJICHHOM I UX pa3paboTKH U yTBepxkaeHus. [lepecmoTp ocyiecTsisiercs
yepe3 Kaxable 5 JIET, C 1aThl YTBEPKIACHUS.

6. [lopsiiok coryiacoBaHusl M YTBEPKIEeHUS HOPMATUBHBIX MATEPHAJIOB
10 HOPMUPOBAHNIO TPyAA

6.1. HopmatuBbl uMEIOT YHUDUIIMPOBAHHBIA XapakTep U OTPAXKAIOT
0000IIIeHHbIE OPTAaHU3AIMOHHO-TEXHUYECKUE YCIOBHUS YUPEKICHUS W HauOoJiee
parmoHaIbHBIC TPUEMBI U METO/IbI BHITIOJIHEHUS Pa0oT.

6.2. MexoTpacneBble ~ HOPMATHUBHBIE  MaTepUalbl  YTBEPXKIAKOTCA
MunuCcTEpPCTBOM TpyZa U COLMAIBHOM 3a1uThl Poccuu.

6.3. OTpacieBble HOpMATUBHBIE MaTepualbl yTBepxkaarTcs denepanbHbIM
OpraHOM MCHOJHUTEIBHONW BJIACTH COOTBETCTBYIOIIEW OTpacid WA MOAOTPACIH
IIPUA COTJIACOBaHMU ¢ MUHHUCTEPCTBOM TPyJa U COLMAIBHOM 3auThl Poccuiickon
denepanum.
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6.4. Ilopsinok cornacoBaHUs M YTBEPKACHUS JIOKATbHBIX HOPMATUBHBIX
MaTEpUAJIOB HA YPOBHE YUPEXKICHHM:

— Ha ypOBHE YUYPESKICHUI HOpPMATHUBHBIC MaTepHalibl pa3padaThIBaIOTCS
paboromareneMm. PabGoromarens pa3paboTaHHBIE HOPMATHBHBIC MaTepUAIIBI
HaMpaBIIseT B MPEJACTABUTEIbHBIN OpraH paOOTHUKOB JJIs yueTa MHCHHSI.

— TPEJCTaBUTENbHBIA OpraH paOOTHUKOB IPH HECOTJACHMU C IO3MIHUEH
paboTomarens AOKEH IMPEIOCTaBUTh MHCbMEHHBIH MPOTECT ¢ OOOCHOBAaHHEM
CBOCH MO3UIMH MPU 3TOM paboToAareib UMEET MPaBO YTBEPAUTh HOPMATHUBHBIC
MaTepuaibl 6€3 MOJOKUTENBHOMN OLEHKU MPEICTaBUTEIBHOTO OpraHa paOOTHUKOB;

— B CIy4yae OTPULIATEIHHON OIEHKH HOPMATHBHBIX MAaTEpPHAJIOB IO
HOPMHPOBAHUIO TpyZa, KOTOpbIE YTBEPKICHBI paboTonarenem,
MPEICTaBUTENbHBIN OpraH pabOTHUKOB UMEET OCHOBAHMS AJIS MOJAYH KajJoObl U
paccMOTPEHMSI €ro B Cy1€0HOM HOPSIZIKE.

6.5. Paboronarens u npeacTaBUTEIbHBINA OpraH paOOTHUKOB JTOJIKHBI:

— pa3bsACHUTH paOOTHUKAM OCHOBAHUS 3aMEHBI UJIU MIEPECMOTPA HOPM
TPpyAa U yCIOBUS, IPU KOTOPBIX OHU JOJKHBI IPUMEHSTHCS;

— TMOCTOSIHHO TOJACPXUBaTh W Pa3BUBATh HMHUILIMATUBY PAaOOTHHUKOB IO
IepPEeCMOTPY JACUCTBYIOLIUX M BHEAPEHUIO HOBBIX, 00Ji€€ MPOrPECCHUBHBIX HOPM
TpyZa.

7. IlopsAIoK NPOBEPKU HOPMATHUBHBIX MATEPUAJIOB /IJIsi HOPMUPOBAHUS
TPYy/ia HA COOTBETCTBHE JOCTUTHYTOMY YPOBHIO TEXHUKHU, TEXHOJIOTHH,
OpPraHu3anuu Tpyjaa

7.1 OueHka ypoBHSI JEHCTBYIOIIMX HOPMATHBOB IO TPyAY HPOBOJIUTCS
MyTeM aHaIn3a HOPM,

PaccuuTaHHbIX 1O 3THUM HOpMaTHBaM, C THPOBEICHHEM BBIOOPOUHBIX
WCCIICIOBAaHU W M3y4eHUs JUHAMUKHA BBITIOJHEHHS TOKa3aTteleil HOpM
BBIPAOOTKH.

7.2 Ilpu ocyliecTBIEHUH MPOBEPKH HOPMATUBHBIX MAaTEpUaloOB IO
HOPMHUPOBAaHUIO TpyAa B YUPEXKIECHUU HEOOXOAMMO BBINOJHUTH CIETYIOIINE
pabOThI:

— MPOBECTH aHAJIU3 BBIMOJIHEHUS HOPM TpyJa (BbIpaOOTKH) YCTaHOBJIEHHBIX
B yUpeXIeHWU (TPOBOIUTCS  €XKETOJHO), TPH TEPEBHINIOJIHEHUU WU
HEBBIIIOJIHEHUH HOPM TpyJia Ha 15% u Oonee HeoOxoauMa OpraHu3anus NpoBEpPKU
nokaszaTesieid HopMaTUBOB M HOPM TPYAa;

— W3JaTh perjiaMeHT (MpHUKa3, paclopsHKEHHE) O MPOBEICHUH MPOBEPKU
HOPMATHBHBIX MaTEPUANIOB C YKa3aHUEM MEPUOIA;

— YCTaHOBUTH OTBETCTBEHHOE MOpa3/iejIeHHE 3a MPOLECC MPOBEPKU
HOPMATHBHBIX MaTEPUAIOB TI0O HOPMHUPOBAHUIO TPY/Ia Ha YPOBHE TPEIIPUSITHUS;

— opraHu3zanus paboueil TpyIIbl ¢ MPUBJICYECHUEM MPEACTABUTEIHLHOTO
opraHa pabOTHUKOB;

— TIpOBEJIEHHE BHIOOPOUHBIX HCCIEN0BaHUM, 00paOOTKU PE3YNIbTATOB;
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— IIPOBEJICHHE pacueTa HOPM U HOPMATHUBOB IO BEHIOOPOYHBIM
UCCIIEJOBaHMSIM;

— BHECEHHE U3MEHEHUHN U KOPPEKTHUPOBOK IO pe3yIbTaTaM pacuera;

— yTBEP)KJEHHE HOPMATUBHBIX MAaTEPUAJIOB C U3BMEHEHUSIMU U U3BELICHHUE
pabOTHUKOB COTJIACHO 3aKOHOJATENBCTBY poccuiickoit deneparuu.

7.3 IlopoOHBII NOPAIOK MPOBEPKH HOPMATUBHBIX MATEPUAJIOB MO
HOPMHUPOBAHUIO TPYZAA U3JI0KEH B CIEIYIOIIMX METOJUUYECKUX PEKOMEHJAIHIX.

8. [lops1ok BHeAPEeHNSI HOPMATHBHBIX MATEPHUAJIOB 110 HOPMHPOBAHUIO
TPYy/Ja B YUpexKIAeHUN

8.1. YTBepK/IeHHbBIE B YCTAaHOBJIEHHOM IOPSAIKE HOPMAaTUBHbIE MaTEpUaIbl
JUIs HOPMHUPOBAHUS Tpyda BHEAPAIOTCS Ha pabouume MecTa YUpeKICHHUS B
COOTBETCTBUHM C MX OOJIACTHIO MPUMEHEHUS W cepoil AelcTBUS Ha OCHOBAHUU
MpUKa3a pYKOBOJWUTENS C YYETOM MHEHUS MPEICTABUTEIBLHOTO OpraHa
pabOTHUKOB.

8.2. PaOOTHUKM M3BEIIAIOTCS O BHEJIPEHUU HOBBIX HOPM TpYJla HE IMO3JIHEE
4YeM 3a JIBa Mecsla 10 UX BBEJEHHUA B JCHCTBHE. B aHaJOrMYHBINA CPOK BpEMEHU
pPaOOTHHUKU M3BEIIAIOTCS O KOPPEKTUPOBKE OIIMOOYHBIX HOPM TpyAa (HOPMBI
TpyZAa NpU YCTAHOBJICHUH KOTOPBIX OBLIM HEMPABUIBHO YUTEHbI OPraHU3aIllMOHHO-
TEXHUYECKHUE YCIOBUS BBIOJTHEHHS TEXHOJIOTUYECKUX (TPYAOBBIX) MPOIECCOB WA
JOMYILEHbl HETOYHOCTM B IPUMEHEHUU HOPMATUBHBIX MAaTepHalioB JHOO B
MIPOBEICHUH PACUYETOB).

C y4eToM MHEHHs NPEICTaBUTEIBHOTO OpraHa paOOTHUKOB O CHUKEHHUH
OLIMOOYHBIX HOPM TpyJa paOOTHUKU MOTYT OBbITh YBEIOMJIEHBI B 00J€€ KOPOTKUI
CPOK.

8.3. ®opMa UM3BELIECHHsS O BHEAPEHWU HOBBIX HOPM TpPYJa ONPENEIISETCS
YUpEXKIECHUEM CcaMoCTOsATENbHO. Ilpu 3TOM pexkomeHayeTcs YyKa3zaTb paHee
JIEHCTBOBABILIME HOPMBI TPYJla, HOBbIE HOPMBI TpyJa, (PakToOpbl, MOCTY>KUBILINE
OCHOBAHHMEM BBEJICHUSI HOBBIX HOPM TPY/la UM UX KOPPEKTUPOBKHU.

84. Jlna oOecneuenus S(PPEKTUBHOrO BHEAPEHHUS U  OCBOEHUS
HOPMATHBHBIX MAaTEpUAJIOB B YUYPEXKICHHH CIEIYyEeT IMPOBECTH CIEAYIOIINE
MEpONPHUSTHSL:

— TMPOBEPUTH OPraHU3aLMOHHO-TEXHUYECKYIO MOATOTOBIEHHOCTh pabOvnX
MeCT K paboTe MO HOBBIM HOpMaM (HACKOJIBKO OpraHU3allMOHHO-TEXHUYECKHE
YCIIOBHSI BBINOJIHEHUS pPabOT COOTBETCTBYIOT YCJIOBUSIM, MPEAYyCMOTPEHHBIM
HOBBIMU HOPMAaTHMBHBIMU MaTepuaiamm);

— pa3paboTaTh U peaNn30BaTh OPraHU3ALMOHHO-TEXHUUYECKHE MEPONPUITHS
[0 YCTPAHEHUIO BBISBICHHBIX HEJOCTATKOB B OpPraHU3ALMHM TPYHa, & TAKKE IO
YIIYUILIEHUIO YCIIOBUHM TPYy/a;

— O3HAKOMHTbH C HOBBIMH HOPMaMH BPEMEHHU BCeX pabOTaIOUINX, KOTOPbIE
OynyT paboTaTh MO HUM, B CPOKH COTJIACHO 3aKOHOJaTeIhCcTBa PO.

8.5. PexomeHayeTcsi mepeln BBEACHHWEM HOBBIX HOPM TpyJAa HPOBECTH
MHCTPYKTAaX U 00ydeHue paboTHUKOB HanboJsiee 3 (HEKTUBHBIM ITpUEMaM U
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METOJIlaM BBIMOJIHEHUSI PabOT, OpU ITOM MOTYT OBbITh MCIOJIb30BAHbI KakK
UHAUBUYaJIbHBIE, TAK U TPYNIOBbIE (DOPMBI X MPOBECHUS.

8.6. Ilpu mpoBeneHuu pabOT MO OCBOCHUIO HOPM TpyJa PEKOMEHIYETCs
aHaAJIM3UPOBATH CTEIIEHb OCBOCHUS pabOT KaXKIbIM PAaOOTHUKOM Ha OCHOBE JaHHBIX
O BBIIIOJIHEHUH HOPM.

[Ipy ocBO€HMM HOPM TpyJla B CBSI3M C BBEJACHHWEM HOBOW TEXHUKH U
TEXHOJIOTHH, KOIJla HapsAly C OBJIAJIEHUEM palHOHAJIbHBIMH IPUEMAaMHU Tpyna
paboTHHKAM HEOOXOAMMO MPUOOPETEHNE HOBBIX TEOPETUUYECKUX U MPAKTUUECKUX
3HAHWH, PEKOMEHTyeTCs TIPOBEICHNE 00ydIeHUST PaOOTHUKOB.

[Ipy  ocBOEeHMM  HOBBIX BHAOB pabOT  (CTaHZAPTOB  OKa3aHUSA
rocyJapCTBEHHBIX (MYHUIIMIAIBHBIX YCIYT) UJIKM HECOOTBETCTBUU (DaKTUUECKUX
OpraHU3allMOHHO-TEXHUYECKUX  YCJIOBHI  BBIIOJHEHHS  TEXHOJOTMYECKHX
(TpyAOBBIX) MPOLECCOB 3aMPOEKTUPOBAHHBIM BO BHOBb BBOJAMMBIX HOpMax TpyJa
PEKOMEHyeTCsI PUMEHSITh TIONPABOYHBIC KOA(DDHUITUCHTHI.

8.7. Eciu mnpu mnpoBeneHWH YKa3aHHOM MOATOTOBUTEIBHONW pabOThI
BBISICHUTCS, YTO B YYPEXKIACHUH CYUIECTBYIOUIME OpPraHU3allMOHHO-TEXHUYECKHE
ycioBusi Oojiee COBEpIIEHBI, YEM YCJIOBUA, PETyCMOTPEHHbIE B HOBBIX (hopMax
WJIM HOpMAaTUBaX, U JEHCTBYIOLIME MECTHBIE HOPMBI Ha COOTBETCTBYIOIINE PAOOTHI
0oJiee MPOTrPECCUBHBI, YEM HOBBIE HOPMBI, TO HOBBIE HOPMBI WJIM HOPMATUBHI HE
BHEJIPSIOTCSL.

8.8. Ha paboThl, HE OXBau€HHbIE HOBHIMH HOPMATHBHBIMH MaTepHAIaAMH,
YCTaHABJIMBAIOTCSI MECTHbIE OOOCHOBAHHBIE HOPMBI BPEMEHHU, PaCCUUTAHHBIC
METOJaMU HOPMUPOBAHUS TPyAa.
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[TPOTOKOJI
obmero codpanus kouiektuBa MBYK MK «IloGenax»

«17» centa0ps 2019 1.
Yucnennocts padotatomux  40- yenoBek, B T.4. COBMECTUTENH - 9 u.
[IpucyrcTBOBaIM 33 - demoBeka
[Ipencenarens N.N. I'aBpunosa
Cexkperapb A.A. 3aiinieBa
[TOBECTKA JIHA:
1.  IlepeBbiObopsl YIOJHOMOYEHHOTO  TPEACTaBUTENsT  paOOTHUKOB

MYHUIIUITAIBHOTO OFOJIKETHOTO YUPEKIACHUS KYJIbTYPhl MEMOPHAIBHBIN KOMILIEKC
«IToOemnay.

2. PaccMoTpenue npoekra npukaza «O0 yrBepxkaeHuu [lomoxxenus «O cucreme
HOPMHUPOBaHUSI  TpyAa B  MYHUUUNAILHOM  OIOJUKETHOM  YUPEKICHUU
MeMOopHabHbINA KoMIuieke «[1ooemay.

CJIVIIAJINA:

INaspuiioBy U.N.- nupexkropa MBYK MK «Ilobena» — no npoekty npukasza «O0
yrBepxkaennn Ilonoxenus «O cucreMe HOPMUPOBAHUS TpyAa B MyHUIUIATBHOM
OI0/I)KETHOM YUPEXKJIEHUU KYJIbTYypbl MEMOPHUATIbHBIA KoMIUIEKC «[1o0enay.

BBICTYIINJIN:

ITo 1-my Bompocy: Mapkoa H.B — menemxep CKJI, mpennoxuna nporojiocoBarh
3a YMOJIHOMOYEHHOT'O TIPEACTaBUTEIISI PAOOTHUKOB MYHUIIUITAIIBHOTO OFOJI)KETHOTO
YUpEXKACHUS KyJIbTyphl MeMopHalibHbIN KoMmIuieke «IlobGema» — OameTmericTepa
Oxkemeena [ M.

ITo 2-my Bonpocy: MBanoBa E.B. - Xyn0ecTBEHHbIN PYKOBOJIUTEIb, MPEITI0XKUIA
corjacoBaTh NpoeKT mnpukaza «OO0 yTBepxkaeHun mnonoxeHus «O cucreme
HOPMUPOBAHUS TPyJla B MYHMIIUINIAIBLHOM OIO/HDKETHOM YUPEKIACHUH KYJIbTYPBI
MeMOpHalIbHbIN KoMIuIeKe «Ilo0enay.

PEIINJIN:

1. BeiOpate  OkkemeeBa ['ennaauss ~ MakapoBuya  yHOJHOMOYEHHBIM
Mpe/CTaBUTEIeM pPAaOOTHUKOB B MYHULMIAIBHOTO OIOJKETHOTO YUPEXKICHUS
KyJBTYpbl MEMOpHaNIbHBIN KoMIuieke «Ilobenay.
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I[MPOI'OJIOCOBAJIN:

«3a» -33
«IIpotus» - HET
«Bo3nepxkancs» - HET

2. CornacoBath mpoekT npukaza «O0 yreepxknenuu I[lonoxenus «O cucreme
HOPMHUPOBaHUSI TpyJa B MYHHUIUIAJIBHOM OIOJKETHOM YUPEXKACHUU KYJIbTYpPHI
MeMopuanbHbIi Komiuieke «Ilobenay.

I[MPOI'OJIOCOBAJIN:
«3a» -33
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[Ipencenarens coopaHus: N.N.T"aBpusioBa

Cexkperapb coOpaHusi: A.A 3aiinieBa






